Position Title:
Position Term;
Location:
Reports To:

Manager, Finance
Full-Time
Vaughan, Ontario
Senior Manager, Operations

Do you want to gain invaluable work experience? The Ontario Soccer Association (OSA) is actively searching for
talented and ambitious people who want to apply their knowledge at Canada’s largest provincial sport organization.
Founded in 1901, the OSA is comprised of more than 600 Clubs servicing over 24,000 teams with 430,000 registered
indoor and outdoor players, 40,000 coaches and managers, and 10,000 match officials, as well as countless volunteers,
parents and supporters who make up a multi-cultural community of over 1,000,000 Ontarians.
The OSA develops and delivers exceptional and sustainable educational programs and services throughout Ontario,
with the mission of providing leadership and support for the advancement of soccer. This is done in collaboration and
cooperation with our membership, partners and other stakeholders, truly unifying the province of Ontario through
the game of soccer. The OSA also operates the Ontario Player Development League (OPDL), Ontario's premier youth
development league and League1 Ontario (L1O), a provincial professional - amateur men’s and women’s league.
An overall goal of the OSA is to assist with the development of soccer as a healthy lifestyle choice, provide a talented
pathway for players to excel to higher levels of the game and encourage community involvement at all levels.

As the Manager, Finance you will provide leadership in the day-to-day financial activities of the organization,
including all accounting responsibilities and related internal controls, detailed financial reporting, budget
preparation and forecasting, human resource administration including payroll and group benefits.
Duties and Responsibilities:
• Manage day to day cash flow, banking, investment and accounting activities
• Supervise accounts receivable and accounts payable clerks and related accounting functions
• Prepare monthly, quarterly and annual reporting and forecasting packages including variance analyses
between budget, actual and prior year for review by supervisor and team managers
• Develop annual budget criteria and lead the annual budget process
• Prepare full set of annual year-end working papers for review by supervisor prior to external audit and
manage external audit
• Administer payroll, group benefit and human resources activities

Position Summary:
This position provides leadership in the day-to-day financial activities of The Ontario Soccer Association and its
subsidiaries, including all accounting responsibilities, financial reporting, budgeting, forecasting and
maintenance of internal controls. This position is also responsible for payroll and benefits administration.

Primary Duties and Responsibilities:
•
•
•
•
•
•
•
•
•

To provide support to The Association's financial management
Manage day to day cash flow, banking and accounting activities
To research and recommend investment opportunities for excess cash
To supervise accounts receivable and accounts payable functions and related staff
To implement collection procedures
To review all edit journals and ensure appropriateness of allocations
To post all journals to the general ledger monthly
To prepare monthly and other periodic journal entries as required
To maintain general ledger account coding and set-up of general ledger architecture in a manner that will
lead to informative reports for departmental and corporate decision-making
• To prepare monthly and quarterly reporting and forecasting packages including variance analyses between
budget, actual and prior for review by supervisor.
• To prepare and review departmental reporting packages with supervisor, and distribute and review with
departmental managers
• To prepare a full set of detailed annual year-end working papers in support of the annual financial
statements for review by supervisor prior to annual external audit.
• To manage the external audit process and maintain liaison with auditors
• To develop annual budget criteria and lead the annual budget process across the organization
• To ensure that the final approved budget is properly entered into the accounting package
• To administer payroll, group benefits and human resource activities
To undertake other duties as required, that may be necessary for the successful execution of the responsibilities
of this position.

This is a full time permanent position with a competitive compensation package and requires a minimum of 5
years’ experience at a management level, detailed knowledge of ACCPAC 6.0, knowledge of financial reporting
and practices in the Not-For-Profit arena, experience in development of budget models, knowledge in salary
administration and payroll. This position interacts with all parts of the organization within the office and
throughout the province and requires an outgoing personality in addition to technical skills.
Please submit your cover letter and resume (with Manager, Finance as the subject) to:
jobs@soccer.on.ca
Submission Deadline: Friday, January 27, 2017 at 5:00 pm
We thank all applicants for their interest but only those selected for an interview will be contacted

